Junior Professional Associate, Country Services Unit (OPCS)
Vacancy Announcement


The Operations Policy and Country Services (OPCS) vice presidency in the World Bank provides advice and support to staff across all departments and regions in the Bank on the preparation and implementation of lending and non-lending operations.  It also formulates and supports the development of operational policies, strategies and instruments.  Within OPCS, the Country Services Department (OPCCS) supports operational staff and Senior Management on cross-cutting issues related to country programs and the Bank’s different client groups.
OPCCS is seeking to hire a Junior Professional Associate for the next two years to assist in delivery of its work program.  The position will involve research, analytical writing, preparation of presentations, and other support activities.  Flexibility, initiative, a willingness to ‘pitch in,’ and a sense of humor are key personal attributes sought.    
Primary duties and accountabilities  
· Search and retrieve reports and information from the Bank’s databases.  Necessary training on use of the Bank’s databases will be provided.
· Write short reports/briefs (under the guidance of staff members in the unit)

· Undertake basic data analysis, including the preparation of graphs and charts 

· Prepare presentations

· Provide logistical and other support (as needed)
Skills, abilities and interests sought

· Demonstrated interest in economic development 
· Excellent oral and written communication skills in English

· Ability to conduct research and to summarize/synthesize research findings 
· Ability to work in a multidisciplinary team with short delivery deadlines and multiple tasks

· Solid computer skills - MS Word, Powerpoint, Excel.
· An understanding of World Bank lending and non-lending products, based on previous experience, is desirable.  

Education background expected
MA in Economics, Public Policy, International Relations, or other relevant discipline
Contact
Interested candidates should email their resumes to Claire Stockman, JPA, OPCCS, at cstockman@worldbank.org by March 26, 2009.  
