Breast Cancer Campaign Internship 
 
Campaign’s new internship scheme is a great introduction for those looking to forge a career in the charity sector, allowing you to see how a fundraising team works whilst developing key skills.
 
The internship is open to undergraduates, graduates and people looking for a career move into the charity sector.
 
The internship starts on the 6 July 2009 and will last for at least 12 weeks. The successful candidate will ideally stay until the end of October, Breast Cancer Awareness Month, so that they can gain experience from the numerous events taking place during the month. We will, however, consider applications from people who need to finish after the initial 12 week period. 
 
To get the most out of your internship, we would recommend that you commit to full time. However, we appreciate that it is a voluntary position and you may have other commitments so we will accept applications from people who can only work part time. Please outline your availability in your covering letter. 
 
What’s in it for you?
 
-                       An insight into the charity sector
-                       The chance to develop key fundraising skills
-                       The opportunity to work in the lead up to and during our busiest time of year – Breast Cancer Awareness Month
-                       CV writing and interview training
-                       Access to our vacancies during your internship
-                       A dedicated member of staff to support you throughout your internship
-                       A reference on completion of your internship
-                       Travel and lunch expenses 
 
What will you be doing?
 
The intern will be part of the community development team in the fundraising department and will work closely with team members developing fundraising initiatives in the lead up to Breast Cancer Awareness Month in October.
 
How do you apply?
 
Send your CV with covering letter to Lauren Baskett, Community Development Manager lbaskett@breastcancercampaign.org 
 
The closing date for applications is Friday 15 May 2009 and interviews will take place the week commencing 1 June 2009. 
 
Unfortunately, we cannot let applicants know if they have been unsuccessful so if you are not invited to interview you have not been successful on this occasion.
 
If you have any further questions please see our Internship FAQs
 
 
Internship FAQs
 
What is an internship at Breast Cancer Campaign?
 
An internship is a voluntary placement in Campaign’s community development team at our office in London. We aim to give interns insight into working in the charity sector, real fundraising experience and skills that can be used in their future career.
 
How long is an internship?
 
The internship lasts a minimum of 12 weeks, although we recommend that interns stay until the end of October, Breast Cancer Awareness Month, to gain experience of the numerous events taking place throughout the month. 
 
Is the volunteer internship full or part time?
 
To get the most out of your internship, we would recommend that you commit to full time. However, we appreciate that it is a voluntary position and you may have other commitments so we will accept applications from people who can only work part time. Please outline your availability in your covering letter. 
 
When will the internship start?
 
The internship starts on Monday 6 July 2009
 
Who can apply?
 
Anyone wishing to forge a career in the charity sector whether they are undergraduates, graduates or those looking for a career change. 
 
What experience do I need?
 
Relevant voluntary or work experience is desirable but the internship is aimed at those looking for their first experience of the charity sector so we do not expect you to have any previous experience. 
 
How do I apply?
 
Send your CV and covering letter to Lauren Baskett, Community Development Manager lbaskett@breastcancercampaign.org by Friday 15 May 2009. 
 
What happens after I have applied?
 
After the closing date of the 15 May 2009, the applications will then be short listed and successful candidates will be invited to an interview in the week commencing the 1 June 2009. Unfortunately, we cannot let applicants know if they have been unsuccessful so if you are not invited to interview you have not been successful on this occasion. 
 
At the interview we will assess their skills and competencies and enthusiasm for the role and the charity sector. From the interview the decision would be made as to whether to appoint the candidate.
 
The successful candidate will then be invited to start their internship on Monday 6 July 2009 when an induction into the charity and team will be given. 
 
What can I expect to gain from a volunteer internship at Breast Cancer Campaign?
 
As well as gaining an insight into how a successful fundraising team works and developing key skills, we will also provide a training session on CV and interview techniques to help you apply for future positions. 
 
Will I get paid?
The internship is voluntary so you will not be paid. We will, however, refund travel expenses (London zones 1-6) and lunch (up to £4) each day.
 
Could an internship lead to a job offer at Breast Cancer Campaign?
An internship will not lead to a job offer at Breast Cancer Campaign. However, during your internship you will have access to our vacancies.
 
Will you provide me with a reference when I leave?
Yes, we will provide you with a reference on completion of the internship. 
 
For all other queries, please email lbaskett@breastcancercampaign.org 
Breast Cancer Campaign
Fundraising Department
 
Job description 
Community Intern
 
The Community Department covers a variety of areas and your role will involve supporting the Community Development Manager and Community Executive in three existing fundraising initiatives; volunteers (including regional groups), schools and universities. You will help to maintain our relationships with these supporters and maximise our income from these fundraising streams.
 
This is an opportunity for someone wishing to work in the charity sector and offers a chance to gain knowledge of how a fundraising team works, whilst developing key skills. 
 
Reporting to: Community Development Manager
Dates:          Approx. 3 months from July to September 2009
Hours:          9.00am to 5.00pm, Monday to Friday
Location:       London EC2A
 
Main responsibilities:
 
1. Assist the Community Executive in sending out all information and materials requested by schools, volunteers and universities within 48 hours 

 
2. Assist in the organisation and preparation of events designed to develop and maintain our relationships with volunteers, universities and schools 

 
3. Maximising income from existing volunteers by developing initiatives and events for them to take part in 

 
4. Communicating with volunteers, universities and schools by sending out regular mailings and updates 
 
5. Work with other members of the team to recruit volunteers for events when required 
 
6. Represent Breast Cancer Campaign/Community team at functions and events 
 
7. Assist in the development of our student union event wear it pink parties, including the building of relationships and distribution of fundraising materials.  
 
8. Assisting other members of the community fundraising team as and when required in liaison with the Community Development Manager. 
 
 
Key Competencies
 
· Excellent telephone manner 

· Excellent attention to detail 

· Excellent communication skills both verbal and written 
· Proficient in Microsoft Office, including Word and Excel 

· Desire to work in the charitable sector 

· Good team player 

· Methodical and well organised 

· Reliable and punctual 

