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PROFESSIONAL DEVELOPMENT AND TRAINING


BOOKING FORM
Please send the form to
Email: pdu.support@careers.lon.ac.uk

Post: PDU Support, The Careers Group, Stewart House, 32 Russell Square, London, WC1B 5DN
	Course title(s) and date(s)
	

	Name of attendee
	

	Job title
	

	Contact telephone number

	

	Email address
	

	Cost of course(s)
	

	Invoice name
	

	Invoice organisation
	

	Address line 1
	

	Address line 2
	

	Address line 3 
	

	Postcode
	

	Purchase order number
	

	Special dietary requirements
	

	Other special requirements
	

	How did you find out about this course?
	

	How do you hope this course will help you?
	


Cancellation Policy
One month before date full: refund minus £5 administration charge.

Two weeks before event: 50% refund

Less than two weeks before the event: no refund 
Signature of attendee



Signature authorising payment
If you require any special assistance (including induction loops or large print materials) please let us know in advance and we will do our utmost to facilitate your access to this event. Please contact us at pdu.support@ careres.lon.ac.uk or on 020 7863 6018 to discuss arrangements.
Booking information 
	Course fees
	AGCAS associate members
	Not-for-profit organisations

	STANDARD Full day
	£125.00
	£187.00

	STANDARD Half day
	£75.00
	£112.00

	PREMIUM  Full day
	£166.00
	£250.00

	PREMIUM Half day 
	£100.00
	£150.00

	PREMIUM PLUS Full day 
	£208.00
	£312.00

	PREMIUM PLUS Half day 
	£125.00
	£187.00


	Please ask for rate for commercial organisations.

All fees are subject to VAT.


How to book

Please fill in the booking form and send to:

Email: pdu.support@careers.lon.ac.uk

Post: PDU Support, The Careers Group, Stewart House, 32 Russell Square, London, WC1B 5DN

How to pay

We can invoice you or arrange payment by credit card.  Purchase Orders should be addressed to Senate House Services (please contact us for further information if required). Alternatively, please send a cheque with your booking made payable to the Senate House Services.

Cancellation policy

· One month before date: full refund minus £5 administration charge

· Two weeks before date: 50% refund

· Less than two weeks before date: no refund

We reserve the right to cancel a course at any time without liability. In that case we would offer an alternative date or a refund. 

Venue

Courses are usually held at: The Careers Group, University of London, Stewart House, 32 Russell Square, London, WC1B 5DN.  Please check individual course details for further information.  

· If you would like to attend a course but cannot make the date, please get in touch. If there are enough expressions of interest we will consider running the course again.

· The Professional Development Unit can also deliver bespoke training within our areas of expertise to your organisation. We are happy to deliver training on your premises. 

For more information please contact Emma Janes 

(Professional Development Co-ordinator) pdu.support@careers.lon.ac.uk 

www.careers.lon.ac.uk/pdu









